On InsideKF, we have a new web-based format for ordering business cards and
stationery for Korn/Ferry, Lominger, and LTC Government Practice (Sensa).
This new format allows you to review and approve your order before you
submit it.

Business cards and stationery orders can be placed at the same place on InsideKF at:
http://insidekf/kfresources/pages/kornferrystore.aspx

....where you will see the following:
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Brand Center Stationery & Supplies

We have a new web-based format for ordering business cards and stationery for Korn/Ferry, Lominger, and Sensa.

User Guide— Learn how to set up a user account, submit and process an order, and navigate through the website.
Order Form — Enter and submit your information.
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Alink is provided on this page
allowing new users to register.

Online Corporate Stationery Step 1:
Register as a New User

|

Returning Users can simply enter
their Email Address and Password
to enter the site. Individual
companies may require different
prompts in this section such as

Store or Division numbers.

If you are a returning user and
have forgotten your password,
use the link provided to have the
password reset.

werfeeeeces [ ... Forgot Your Passward 7 Click Here ta rezet

L]
- Wew Usertothis sie ¥ Click HEre to register i
— Enhanced features you'll find in Converge!

ACCOURL ACCasE: « Reduced clicks for faster ardering

= Compact nevigation to quickdy locate your products
# Link to recent orders or your home page

» Improved order history view with search tools

» Streamlined checkout

________________ Email “ » Print friendly views of your entire crder

« Ease of transition from exisbng ordering site

« Enhanced adminstration toals

Welcame 10 the enline ordaring system developed axclusivaly for
you. Registered users please enler your Email Addre=s and
Paszward to begin ordering:

wsEmailis a required fisld.

Pasgwond |

L] Je converge:

’ Where los and aasy croering meal,
|7 Remember We 7

Terms of Use | Privacy Policy

Within an hour of registering, you will be emailed registration details and a password
from cgwcs@cgintl.com
RE: Converge User Registration Information
If you do not, please contact Lisa Nasser at 310-843-4177 / lisa.nasser@kornferry.com
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When you log in, select the division you work for to access the
business card and stationery items approved under your division.

Legacy Global Novations and PDI employees should select the Korn/Ferry division.

User Setup

Please complete the following fields before continuing:

Select your division: | Ko Ferry International | |
S ANEL o Ferry International
Lominger
Last Mame: |Sensa

Orders will be forwarded to the respective division approver before they are
sent onto the printer.

Korn/Ferry- Lisa Nasser

Lominger- Matthew Bertram

LTC Government Practice (Sensa)- Bob Teh




Identifying what style of business card you should order

The following card options are available under the Korn/Ferry division:

03B KF Full-Time Employee Standard Card

03F KF French Card for Montreal

o3Mm KF LTC Card (KF LTC employees, and LTC Diversity, Inclusion, and Talent
Optimization Practice (Global Novations)

03P KF PDI Card

03l KF Independent Consultant Card

O3N KF Full-Time Employee Card for Santiago

E‘ KN FE R [MTTRN ATEMA E' RO FERET DNTERMATIONAL E’ KORN/FERRY D{TERMATIONAL E’ WEORNFERRY DTERNATINAL

f195003B - KFI Employee 6195003F - French 6195003M - Leadership G6195003F - PDI Minth

Business Card 3-1/2x 2 Montreal Business Card - 3 and Talent Consulting House Business Card
-12x2 Business Card

&7 order This ttem &7 order This tem

Q view Larger Image \“‘r Order This ltem \“‘r Order This Item Q view Larger Image
Q View L arger Image Q View L arger Image

E E
61950031 - KFI G6195003M - Santiago Chile
Independent Consultant Business Card- 3-1/2x 2

Business Card - 3-1/2x 2
[ o




A compact navigation bar will help
you find the items you are looking
for. The button corresponding to
the page you are currently viewing
will remain highlighted.

._i-' ‘ | £ ity newinterfacetect converge guardiangroug inek/Secure/Home 2 px
.

Edit  Wiew Favortes Tools  Help

| & Caonverge

The main content section of the
Home Page provides quick links to
common areas. Users can go
directly to browsing for products,
or see a quick glimpse of recently
placed orders. Links to the most
used areas of “My Account” are
also shown here.

Step 2:

Browse Products
You can either Browse the Catalog
or select from the drop down menu
on the Navigation Bar

Basket Total 13000 (0] Iems

Online Stationery Store

Hesnez T = Order History/ « Status | Manage My Account

Search far Products Search

Slored text profils for: :i Bobbia Miller | Switch | Manage |

Welcome!
& drop down list of products is available on the |eft side of your screen, or simply Click Here o view the produd catalog. fyou need
Business Cards asgislance we are hare 1o halp! Contact and help informalion is locatad stthe top of vour scraen.
Letterheads
Evelipes ofdering Instructions:
Al Pads
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Mailing Labais your memary, &n orling wEer guide s evallabie in POF farmet.
POST-IE Noles ClldkiFereio ﬂ,\
Folders

Holiday Cards

Items You've Previously Ordered:
Wiew All

Eulfillment ltems

Window Clings

Wiew All

Re-Crdarhis ilem
BC4 - Husiness Card
- Pinpoint Accuracy

BC1 - Business Card
-Savings & Loan

HC3 - Business Card
- Storage Salutions

Managing Your Account: nt

Usernames and Passwords Manage Stored Text Images and Uploads

Manage your imaga library b updata
phatas =nd lagos.

Maed 10 change your password? Usar  Convenga can 53we 1esf 1o grafill your
and pasaword 3eMinga can fefound In - pErzonalization promgts, Shipping
the My Account section. locations, or requestar information.

Click Hera to Manage Click Here to Manage Click Here 1o Manage

J
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Gl & | Pt/ [ouders.cqintl.comycgforce/Converge POC/hame.asp - ﬂ Google

File Edit View Faovomtes Tools Help

Product Menu

o Fevontes g hitpef/ orders cgintl.com/cgferce/ Converge_POC...

You may also skip directly to any
product at any time by using the
Product drop down menu. This
menu will dlSp'B‘,’ all Categories ucts | Order History / Check Status | Manage My Account | Approval Queve | Administrator T
and products in a compact format
with the preview included.

Online Corporate Stationery R i e
Recall arder’s) on hold

Stored text profile for ; Jonathan James Sample Switch Manage

= SHOP BUSINESS CARDS

Personalized ltems

Business Cards CORPORATE

ey wiew the
Letierheads Business Cards {Sadngs & Loan)

peated at

Envelopes 2 - Busingss Cards [Think Outsida)

Memo Pads Business Cards [Stirage Solutions)

Holiday Cards BCA - Buaings3 Cards [PInpgint ACCuracy)

BCh - Buzinesa Cards [Mow Showing!)

Stamps

BCA - Businzss Cards [Prirting Solutions)
Hame Badoes

Vizw All

Fulfilimant ltems

Product Brochures

Employee Forms

RFU FOIms : :
Iltems You've Previously Ordered:

My Favarites

Midwes! Executives

2141 Tech Confersnce

Environmental Docs

BC1-Business Card BC2-Busingss Card (Think  BC4 - Business Card (ow BZO - Busingss Card
[5ang3 & Loan) Outside) Showing) (Printing Solutions)
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Prﬂduct Catalog FAGQ | PDF Instructions | Logout

p

Basket Total : $0.00 {0} kems View Baszket

Online Stationery Store

Home | growss 2rodue | Order HistoryiCheck Staws | Manage My Account | My Administration Tools | Repons

Stored text Profile for & John Doe | Switch | Manage | ‘Search for Products @
B Thumbnail View = List View |26 ltams Per Paga[]
The enhanced product catalog will Personalizad [tams
save you time by reducing clicks Business Cards Personalized ltems > Business Cards
to navigate through products and Lelterheads
categories. Envelopes

Memo Pads

Mailing Labels
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Folders -
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Stamps - 2 .
Flyers BC1YCF - Business Card - BC1URL - Business Card- BCZ Landing Page -
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Brochures " o
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i P View LargerImage .
POSIErS SE|ECt the Item VDU WISh @L Vigw Larger Image

Al Occasion Cards

to order

Custom All Occasion
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Custom Holiday Cards
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Once you have selected a product
you will see the item detail
screen. This will allow you to
view a larger image and select
your quantity before going on to Item Details

customize the product. ftem Humber: BC1
i Description: Businass Cards - Savings and Loan

Seloct Quantity: 250 =]
Price: $6.00

Step 4.
[Input quantity
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Personalizing Items

Once a product has been selected,
you are offered a, “all in one”
screen to personalize the item.

This screen includes
personalization prompts with
instant proofing.

Additional options for proofing are
available, including selecting the
Zoom Level and viewing as a PDF.

R e e i ot e Sk 1
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Storad baxt prafile for: 5 Jonathan James Sample Switch Manasge

Baskei Total: $0.00 (0 ) Hemns
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Step 5:

Prafill promprs with stored ta)
John @ Sample [= ]
1 update my stored tex wilh

Personalize Your Item
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Title 1:

Title 2

Company:
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-
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Dresimic il

Impnnt will updats
i FArTITIing

Is comples

Address 1:

Address 2

City: o

Srane;

a3

Phone 1: i

- Shrnk | + Expand

Approving Your Proof:

Do you require ancther parson to approve this proofl?
& sample of your proof can be emailzd from the basket pags.

Do you need to put this order on hola?
This fealure is also availabe an the basksi page.

Iwe changed my mind?
Cancal go not 20K TNig kgm0 my can.

Cantinue /

Terms oflise | Privacy Policy

Once finished, click
Approve Proof and Save to
Basket

L
n and | will nod be all owed to make chanpes
complets

1" I have read the information =iated asove and approwe this proaf.
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Item Added to Basket

A popup screen will appear to
notify you that the item has been
added to your basket.

:
b- This item has been added to your basket!
ae

What would you like ta do next?

From here you can select which
option you'd prefer.

» Goto Basket Page Shopping Basket and Checkoul Opfions

= Brovwse for a different product Retum tothe Product Cataleg

» Duplicate This tam (creats an exact cooy ofthis am and | will pe ovar with diferant imprint)

Step 6:
What would you like to do next?
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Online Corporale Stafonony

Even though a
rush order and

! View Basket

s e S h e S

The checkout process has been overnight N sroppig Busket s Checkot
enhanced to further reduce clicks. shipping are P e

available e i J

options, they e ~
The shopping cart now includes a mlght not be : - b o e e i
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- s [— Approve your order and
submit
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History / Tracking

Our enhanced Order History page
allows you to quickly click and view
orders without navigating through
additional pages.
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Manage My Account

FAG | POF Instructions | Logout

Baskel Total: 5000 (0)tems

Online Stationery Store

Home | Browse Products | Order Hist eck Status | llanags iy Accouni | My Administration Tools | Reports ‘

Storad texd Profile for t:l John Doe | Switch | Manage | Search for Products @

Use Stored Text t .
S The profiles you have created

save data to use on L I S . ) + Add MNew
e _ P here are accessible at any time.
your imprint screens. e
/ Requestar irformation P Options Copy [Remove

Use Requester _ ©@John Doe Stored Text Prompts By
Information and ' Shipping Localions

- R ™ Bob Salesman Stored Text Prompts B om
Shipping Locations to n Channe Password
store information to lane Sample Stared Text Prompts ._@ '1_T|'
make your checkout
faster Jim Generic Stored Text Prompts u@ l'fi
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Manage My Account

FAG | POF Instructions | Logout

Baskel Total: 5000 (0)tems

Online Stationery Store

Home | Browse Products | Order Hist eck Status | llanags iy Accouni | My Administration Tools | Reports ‘

Storad texd Profile for t:l John Doe | Switch | Manage | Search for Products @

Use Stored Text t .
S The profiles you have created

save data to use on L I S . ) + Add MNew
e _ P here are accessible at any time.
your imprint screens. e
/ Requestar irformation P Options Copy [Remove

Use Requester _ ©@John Doe Stored Text Prompts By
Information and ' Shipping Localions

- R ™ Bob Salesman Stored Text Prompts B om
Shipping Locations to n Channe Password
store information to lane Sample Stared Text Prompts ._@ '1_T|'
make your checkout
faster Jim Generic Stored Text Prompts u@ l'fi
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Manage My Account

FAQ | POF Instructions | Logout

Baskel Total . $0.00 (0 )ltems

| Online Stationery Store

Home | Browse Products ‘ Order History/Check Status | filanage lily Account | My Administration Tools | Reports ‘

Stored texd Profile for .-; John Doe | Switch | Manage |
To create a profile, simply click

“+ Add New"”

Manage My Account

-
S

My Account Shortcuts . + A
Stored Text Profile(s) Add New
& Stored Text
/ Requestarinformation play i HIL B TIITE R
" @John Doe Stored Text Promplts lﬂ%l
‘ Shipoing Localions
™~ Baob Salesman Stored Test Prompts B m
n Chanae Passwaord
lane Sample Stared Test Prompts ._a il |
Jim Generic Stored Test Prompts ua '|_T|‘

Use the “Stored Text Prompts” link to

save the data so you do not have to
retype each time.

Tems of Use |




Each web page includes a Customer
Service contact phone number at
the top of the screen. Please call us
if you have further questions!
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