
My Account 

Now can now manage “My 
Account”  through one simple 
screen. You can store information 
and save keystrokes, especially 
useful for those with multiple 
users, shipping locations, and 
payment methods.   
 
 
 
 
 
You may also set up sub-users 
which are managed by one 
administrator.   
 
See following pages for details. 
 
 



My Account 

The profiles you have created 
here are accessible at any time. 

Use Requester 
Information and 
Shipping Locations to 
store Information to 
make your checkout 
faster. 

Use Stored Text to 
save data to use on 
your imprint screens. 



My Account 

Use the “Stored Text Prompts” link to 
save the data so you do not have to 
retype each time. 

To create a profile, simply click 
“Add New”. 



Thank You! 

Each web page includes a Customer 
Service contact phone number at 
the top of the screen. Please call us 
if you have further questions! 
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